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Secondary School Attendance Policy Green Valley School
Academic Year 2025 – 2026

In our commitment to providing a high-quality educational experience for our students, Green Valley School recognizes the paramount importance of regular and consistent school attendance. We firmly believe that consistent attendance is fundamental to the academic, personal, and social growth of our students. This attendance policy is designed to ensure that every student has the opportunity to fully engage in the educational process and reap the numerous benefits that stem from regular attendance, which are as follows:

1. Academic Success: Consistent school attendance is strongly correlated with improved academic performance. Students who attend school regularly have the opportunity to participate in classroom discussions, receive timely instruction, and complete assignments, leading to better grades and a deeper understanding of the curriculum. 
2. Social and Emotional Development: Regular school attendance promotes the development of crucial social skills and emotional well-being. Students build friendships, learn conflict resolution, and develop a sense of belonging within the school community. 
3. Preparation for Future Success: Regular attendance instils responsibility and time management skills, preparing students for success in higher education and the workforce. Employers and colleges often consider attendance records as indicators of reliability. 
4. Reduction in Achievement Gaps: Consistent attendance plays a crucial role in reducing achievement gaps among student populations. When all students attend school regularly, it promotes equity and equal access to educational opportunities.
At Green Valley School, we are committed to fostering an environment where students recognize the value of consistent attendance and are supported in their pursuit of academic excellence and personal growth. This attendance policy serves as a foundation for our shared commitment to the holistic development of our students. It acknowledges the differing attendance requirements between students in compulsory education and those aged 16 and over, for whom attendance is no longer mandated by law.
Within this policy, a lesson is considered one class, which is 50-minutes long. One school day has seven lessons. A week has 34 lessons. For the purposes of measurement and clarity, absences will be evaluated on the basis of one week and one month.  
1. Sporadic absenteeism: This type of absenteeism is occasional. It occurs when the student misses 15% of the total lessons in one month, regardless of the absences being justified or unjustified.  Sporadic absenteeism is not repetitive. This does not occur more than one month. As a result, the tutor will initiate the absence protocol. The Form Tutor will contact the family, informing them of the number of missed lessons, reminding them of the possible adverse effects on the development of the student, and informing them of this attendance policy. This phase of the absence protocol will be documented for official records.
2. Intermittent absenteeism: This type of absenteeism is not occasional; it is repetitive. If the absenteeism continues after contact from the Form Tutor during the next month, the absenteeism is categorized as intermittent. Consequently, the Head of Culture, with support from the Head of Secondary (Years 7–11) or Head of IB (Years 12–13), will initiate this phase of the absence protocol by inviting the parents/guardians to a formal meeting. This phase of the absence protocol will be documented for official records.
3.  Chronic absenteeism: This type of absenteeism occurs when a student repeatedly misses at least 50% of the lessons during a month, regardless of the absences being justified or unjustified. As a result, the Head of Culture will need to notify the local authorities of the situation as stipulated in the local educational law.  
With this policy, our ultimate goal is to continue to create a supportive and productive learning environment where the student’s presence and participation enhances the student’s educational experience and personal growth. We believe that with cooperation among students, parents, and teachers, we can ensure the success of every student in the secondary school at Green Valley School.
Authorised Absence:
An authorised absence is only considered if the school receives a medical certificate or proof of a medical appointment. In any other circumstances, absences will be unjustified.
Students aged 16 and over enrolled in the International Baccalaureate Diploma Programme (IBDP) may communicate their absence for regular school days without the need for a medical certificate. However, a valid medical certificate is required for any missed summative assessment. Communication of the absence must be sent from the parent or guardian’s email account to both the student’s Form Tutor and the Head of IB. Teachers will record these communicated absences as justified, in line with the stipulations regarding non-compulsory education for individuals aged 16 and over within Spain. 
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